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General Insurance
BE INSURED... REST ASSURED




Position Applied for:  ______________________          

ASSESSMENT REPORT

PART-I –DATA SHEET

1. Name 
         Date of Birth
         Permanent Address         Present Address 






Contact No. 
   :

Email Id.
    :
Age

   :
2. Family History:

Member 
Name


Age 

Education 

Occupation

Father

                                   
                  
                                     
                               


Mother

                                   
                  
                                     
                               
                            
Brother

                                   
                  
                                     
                               
                            
Sisters

                                   
                  
                                     
                               
                          
2.

Spouse

                                   
                  
                                     
                               
                                                              
Sons

                                   
                  
                                     
                               
                               
 1.                                                           

 2.

Daughter
                                   
                  
                                     
                               

1.

2.                       
3. Dependants if any: - 
4. Qualification 

	EDUCATION
	Name & Location of School/Institute
	Year Attended

         From                            To
	Degree/

Exam
	Division

% Age
	Subjects Studied



	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Former Employers

Experience

(List below your current employer and the last 3 employers, starting with current one first)

	Date Month & Year
	Name & Address of Company/Firm
	Salary

Last Salary at Start(s) and on Leaving (L)
	Designation


	Type of work
	Reporting to
	Reason for

Leaving

	From
	
	S
	
	
	
	
	

	To
	
	L
	
	
	
	
	

	From
	
	S
	
	
	
	
	

	To
	
	L
	
	
	
	
	

	From
	
	S
	
	
	
	
	

	To
	
	L
	
	
	
	
	

	From
	
	S
	
	
	
	
	

	To
	
	L
	
	
	
	
	


6. Willing to work for extended hours



:  Yes / No  
7. Willing to be posted anywhere in the country

:  Yes / No  

8. Type of Vehicle held (Two-wheeler / Four-wheeler)

:
9. Medical Status
 




:
a) Are you physically challenged?
(If Yes, please specify)
:

b) Do you have any serious Injury?


:

c) Do you have any problem in Speech?


:

d) Do you have any defects in Hearing? 


:
e) Do you have any defects in Vision?


:
f) Height in Feet & Inches




:
g) Weight in Kg.





:
10.  Do you have any Blood Relatives (Including In-Laws)

currently employed with SGI or any other Insurance 
Company?






: Yes / No  
11. Do you have any Blood Relatives (Including In-Laws) 

having Agency /POS code with any Insurance Company? 
(If Yes please provide details)



: Yes / No  
12. Do you have the following? 

	S. No.
	Assets
	Make/Brand
	Model
	Configuration (Memory/Storage in GB)

	1.
	Laptop
	
	
	

	2.
	Desktop
	
	
	

	3.
	Smart Phone
	
	
	


13. Do you have Internet Connectivity at Home
?

: Yes / No  
14. Have you been interviewed by SGI before?           

:  Yes / No  
15. Reason for leaving present Job



:

16. Hobbies






:

17. Have you ever been prosecuted legally?  If so, please give details.



18. Is there any legal case pending against you?  If so, please give details


19. Would you like to work only for salary increase or career along with job satisfaction?

20. References
     ___________________


     ________________________
21. Name of HR Head along with their telephone (mobile) numbers and E-mail ID’s of previous two Companies: (As applicable)
 _________________________
               _________________________                        _________________________
 _________________________                             _________________________                        _________________________
          Date   :                                                                                 Place:                                                                             Signature of the Applicant 
Note :- Any incomplete assessment sheets will not be considered.
PART-II


(FOR FUNCTIONAL ROUND) To Be filled by Functional Head Mandatorily

1. Appearance





:    Well dressed / Not Well dressed / Ok
2. Communication Skills




:    English-Good/Excellent/Satisfactory/Poor

:    Hindi-Good/Excellent/Satisfactory/Poor

3. Drafting Skill





:    Good/Excellent/Satisfactory/Poor

4. Confidence





:   _______________________________

5. Knowledge*(refer parameter scale)



:   General Insurance (  ) / Life Insurance (  ) / Financial Services ( )

   





:   Banking (  ), Finance (  ), Accounting & Audit (  ) / Others







     
    Please Specify (               )
6. Experience





:   General Insurance (             )   /  Total  (                )
7. Attitude:

            



:   Positive/Adaptive/Negative/ Can Learn
*Poor (1), Average (2 )  Good (3) Very Good (4) Outstanding (5)  (Parameter Scale)


(FOR HR ROUND) To Be filled by HR Personnel

1. Replacement / New Hire :

2. Current CTC:                                                         


Current NTH:

3. Expected CTC:                                                      


Expected NTH:

4. % hike on CTC:                                                      


% hike on NTH:

5. (2 / 3) Years of Service Bond:    




Notice Period:
6. Communication Skills:





Appearance: 





7. On Roll Team Handling Exp.: 




Tentative DOJ:

Other Remarks:

SALARY STRUCTURE   & OTHER MODALITIES FOR APPOINTMENT
(To be filled by H R Department)



1. OFFER LETTER TO BE ISSUED


YES  /  NO











   

2. DESIGNATION


:


3.  SALARY



:
GROSS


CTC


NET


4. CONVEYANCE


:


5. MOBILE



:


6. TRAINING PERIOD


:


7. SALARY AFTER TRAINING

:


8. DATE OF JOINING


:

9. POSTING


:


10. TRAINING AT                              
:

11. REPORTING TO                           
:































           Photo









